How to create a CITI account and start mandatory courses


To Gain Acess to the CITI program:

1. Go to the CITI website (citiprogram.org) and click Log In in the upper right corner.
2. Select “Log In Through My Organization” and locate Temple University. It is imperative that you do not log in to an existing account from a previous institution. Temple can not be added via “Add Affiliation.” You may need to use “Private Browsing Mode” or “Incognito Mode” (depending on your browser) to prevent automatically loggging into CITI via your previous institution.
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3. Select “Continue to SSO Login.” Enter your Temple University AcessNet login and password (Note: Do NOT use TUHS login) 


To Gain Acess to CITI program for the first time at Temple:

1. Follow the steps under To gain access to the CITI program:
· If you have an existing CITI profile, your account set-up is complete. The steps above will automatically update your name, affiliation to Temple, email address, and employee number. Skip to “To add Courses to your Cirriculum” below.

2. Select “ I do not have a CITI Program account and I need to create one.” You will then follow the steps to create a new account.

· If this is your first time creating a profile, a “Temple University Profile” will be created automatically on the CITI site from the login information.  Your Temple affiliation, name, University email address and employee number will be automatically populated.  The remaining information can be completed manually.
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· Complete the required information then continue to Step 3
· Note: Please use your @temple.edu email address, if you have an @tuhs.temple.edu email address, use that as a second email.
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· Fill in the required fields – Username, Password, Secruity Questions, and Answer then continue to Step 4.
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· Complete the Country of Residence section then continue to Step 5
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· If you are seeking credit for CITI Program courses, you can make your selection for Continuing Education credits during Step 5. This voluntary and the CE credits will be available for you to purchase after the course is completed. This step is also where you would indicate your interest in participating in research surveys at a later date. Then continue to Step 6.
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· Fill in the required fields: your institutional email address, gender, highest degree, your role in human subjects research, office phone, and your Temple University 9 digit ID number.  Some of this information will be automatically populated
· Important: The “TU ID” is the University TU ID and not the TUHS ID.  
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[bookmark: _Hlk146795942]

To add DURC Course to your Cirriculum:

1. Select “My Courses” and scroll to the bottom of the page and select “Add a Course.”
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2. Answer question 5.

Question 5
	
1. Choose “Dual Use Research of Concern (DURC)” training







































To update your Temple University CITI Profile:

1. On the main page, select the drop down arrow next the magnifer glass. Then choose “Profiles”:
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2. On the “Profiles” page select scroll down to “Institutional Proflies” and select “Edit Profile” next to Temple University:
[image: ]
3. On the Temple University Profile page, complete all required fields (indicated with a red asterisk). You must include your @temple.edu email address and your 9-digit TUID in order for your CITI training profile to be accessible by the TUIRB. Click Update Profile when complete:
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i. Note: - A temple.edu email address is required
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4. Click “Update ” when complete:
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